
Welcome to Theatre503
Thank you so much for your interest in joining our extraordinary team, supporting the best new voices
in the country. The Carne Deputy Artistic Director of Theatre503 is a leadership trainee role that plays
a crucial part in the delivery of Theatre503’s year round programme of work, talent development, as
well as contributing to the overall strategic development of the organisation.

It is an exciting time to be joining us at Theatre503. Over the last few years we have transformed our
business and programming model, eliminated hire fees, introduced an online global writer’s
programme, established new income streams, grown the team, launched extraordinary new writers
and the artists who bring their words to life, and secured a new building which is a key part of 503
becoming sustainable.

A diverse audience begins with who is telling the stories. We are committed to ensuring new voices
can be heard. This must also be reflected within Theatre503’s own team and we are actively
committed to widening access to the industry for individuals from underrepresented groups.

If you would like an informal conversation about the role before applying, please contact
roles@theatre503.com and we’ll arrange a call back.

We look forward to hearing from you!

Lisa Spirling & Emily Carewe
Artistic & Executive Directors

ABOUT THEATRE503
Theatre503 is the national launchpad for early career playwrights and the artists who bring their words
to life. We have staged over 1,800 new plays since 2004, supporting more debut playwrights than any
theatre in the country in our 64-seat venue. We play a vital role in the theatre ecology by helping
diverse new voices reach the first rung on the artistic career ladder. We are the national literary
department for debut writers.

We have nurtured modern classics such as The Mountaintop by Katori Hall and Rotterdam by Jon
Brittain – both Olivier Award winners – and classics in the making like Yasmin Joseph’s J’Ouvert,
winner of the 2020 James Tait Black Prize, and Ross Willis’ Wolfie, winner of the 2020 Writers Guild
Award for Best New Play. Theatre503 alumni have written for Succession, Doctor Who, Killing Eve,
Normal People and One Day.

Annually our work encompasses:
● Productions and Launching the Careers of Writers:We produce or co-produce up to 8

full-length plays over 3+-week runs; stage 48 short plays through Rapid Write Response, an
initiative for new writers to hone their skills by submitting a 10-minute script in response to the
current 503 full-length production; co-produce upwards of 15 full-length plays over 1-5 night
performances.

● Professional Development:We mentor 140+ writers through bespoke dramaturgical support
and our 503Five writers-in-residence scheme, and upwards of 30 producers and 100 directors



through Rapid Write Response, full length productions, and skills sessions; and train an
Associate Director under a paid-for training schemes.

● Participation and Open Access Pathways:We read upwards of 2,000 un-produced full-length
scripts submitted to our biennial International Playwright Award or for through our unsolicited
portal; and provide community workshops, writing masterclasses, and dramaturgy support to
400+ participants in person and online.

“Theatre503 plays an enormously significant role supporting early career writers in this country. Their
ability to identify and nurture diverse new voices at the very start of their careers is unparalleled and
provides a crucial pipeline of incredible artists into the industry”

– Roy Williams OBE, Playwright and 503 Board Member

Carne deputy Artistic Director: JOB DESCRIPTION
This role has been made possible thanks to the support of Philip and Christine Carne

As the Carne Deputy Artistic Director at Theatre503 you will be supporting the delivery of the artistic
identity and vision of Theatre503. You will work closely with the team to enable and champion the
emerging writers, artists and companies who bring work into our building.

This role is an opportunity for someone who is looking to gain experience within a new writing theatre
and is particularly interested in the artistic leadership of an organisation and/or a building. It is a
hands-on leadership trainee role that operates as part of our Senior Management Team (alongside
our Producer and Literary Manager). The role includes, but is not limited to, programming and
producing, artist liaison and talent development, literary, fundraising, strategy and community
engagement. Given the existing skillset within 503 and the responsibilities of this role, you will
potentially be a director with a good understanding and experience of the challenges and possibilities
of taking a new piece of writing from first draft through to full production. Applications from candidates
from other creative disciplines will also be considered.

MAIN Responsibilities

● Work with Senior Management & Leadership Teams, ensuring the highest quality of work is
programmed and visiting companies are supported to deliver productions of the uppermost
standard

● Lead Theatre503’s talent development strand, manage invitations to productions and R&Ds; seek
out and identify new directing, writing, producing and other creative talent for Rapid Write
Response and other 503 artist development projects, including 503Five, the International
Playwrighting Award, The Writers Programme, and more

● Respond to unsolicited applications from directors and other creatives
● Deputise for the Artistic Director where necessary [please note, this post will include a period of

deputisation in Spring 2025]
● Support and nurture new, emerging and established individual artists and companies to develop

their theatre practice and contribute to the development of Theatre503
● Work alongside the Artistic Director, and independently, to artistically support all Theatre503

shows at every stage in development and production from a directorial perspective
● Read, review and discuss a diverse range of plays and contribute to the programming of the

venue; supporting the Artistic Director and Producer to programme full length productions, and
collaborating directly with the Producer to lead the programming of seasons of shorter runs



● Be an advocate for Theatre503 and represent the senior team formally and informally at a range
of levels, including but not limited to seeing work, the programming of the venue, fundraising,
community and cultivation events

● To work with the Executive Director to develop and widen an inspirational and wide-ranging
participation programme in the local community, and developing our local audiences further

● To contribute to, and gain a further understanding of, the overall running of the building including
but not limited to team management, producing, literary, development and operations

● To work with the Artistic and Executive Director to gain a wider understanding of the business,
financial and charitable aspects of the venue

● To attend board meetings and widen understanding of the governance of the charity

OTHER RESPONSIBILITIES
● Support the development of Theatre503 to be organisationally ready to transform to a new

business model and increased capacity of space and team resource
● Contribute to the delivery of the overall Theatre503 strategic plan, including but not limited to

participating in Strategy, Diversity and Inclusion sessions
● Contribute to the best practise approach of the running of a theatre building
● Playing an active role in supporting the administration of the theatre including but not limited to

front of house, ticket sales and other operational responsibilities
● Attending events to represent Theatre503 at a local and sector specific level
● Play a leading role in the best practice approach of the running of a theatre building
● Being on the emergency contact rota for the venue, especially during out of hours and holidays
● Any additional tasks as reasonably required.

PERSON SPECIFICATION
ESSENTIAL

● Experience of running your own theatre company, or working within a theatre organisation
● An exceptional communicator with an open, confident and kind approach
● A track record of initiating and delivering outstanding theatre projects
● Experience of and passion for supporting emerging artists
● A passion for new writing and understanding of its significance in the theatre ecology
● Strong networks within the professional new-writing theatre sector
● Excellent literary skills as a reader and dramaturg
● A proven commitment to improving inclusivity in the theatre sector
● A natural collaborator
● Self-motivated and able to manage a heavy and varied workload

PREFERABLE
● Experience as a professional theatre director
● Experience and passion for local engagement and outreach
● Experience of managing a team
● Experience of working with and supporting writers
● Experience of working within a leading professional producing theatre building or company



Working at theatre503

To make you aware Theatre503 operates from the middle floor of a Victorian building that we do not
own. We are having ongoing conversations with our landlords about how we might be able to make
our venue more accessible but currently there is no lift access to our office and theatre. There is also
a plan to move our administrative offices to an accessible building by early 2025. To access our
space presently:

● The Theatre503 office/foyer is via a flight of stairs (22 steps)
● Our theatre is via a further flight of stairs (11 steps) or 4 additional steps, if accessing via the

backstage corridor entrance. There is also a step down into the front row
● WCs are located in our first floor foyer (2 additional steps to access)
● There are currently no disabled access toilets on site or lift access
● Please also note that Theatre503 is housed above a pub; The Latchmere.

As far as is possible, we will do everything we can to address specific access issues a candidate may
have on receipt of a job offer, to help them best do their work.

Role specifics

JOB TITLE: Carne Deputy Artistic Director
REPORTING TO: Artistic Director, supported by the Executive Director
DAYS: 4 days a week (0.8 contract)
PAY RATE: £30,000 per year FTE (£24,000 pro-rata, 4 days a week), plus 3% pension contribution
TERMS: Fixed term contract for 1 year
LEAVE: 28 days inclusive of bank holidays FTE (22.4 days pro-rata)
NOTICE PERIOD: 1 month in probation, 3 months thereafter

We will be hosting a Zoom call Q&A with Emily Carewe, Executive Director, and the current Carne
Associate Director Kalungi Ssebandeke on Monday 12th August at 1pm - please fill in the Google
Form here to sign up to attend.

HOW TO APPLY
Please send an outline (no more than 2 pages) of why you think this role is right for you, how your
experience reflects the specification of the role and what excites you about supporting emerging
artists, the new writing ecology and the work of Theatre503. As a learning theatre, we also expect
there to be gaps in knowledge and experience which we would hope to support you to develop during
your time with us.

We’d like you to apply for this role in a way that feels most comfortable for you. Your application can
be in the form of a PDF letter/email (no longer than 2 sides of A4) or video (.mov, .mp4) or audio
submission (.wav, mp3) (no longer than 5 minutes). Please also include your CV along with our
Equality Monitoring Form and send to roles@theatre503.com.

The deadline for applications for the role is 6pm, Monday 26th August 2024.

https://forms.gle/LkxqbCjWmYiGXv626
mailto:roles@theatre503.com

